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Introduction
The University of North Carolina System has policy Section 3 of Session Law 2014-67 the Policy
on Military Student Success 700.7.1 regulation 700.7.2[R] - Awarding Credit for Military Training or
Experience.

◦ https://www.northcarolina.edu/apps/policy/index.php?tab=policy_manual

In accordance with Statute SB 761 and Policy Section 3 of Session Law 2014-67 the Policy on
Military Student Success 700.7.1 regulation 700.7.2 - The University of North Carolina System is
statutorily required to “implement a uniform system of granting course credits to all students
enrolled in constituent institutions of The University of North Carolina… based on the students'
military training or experience. The plan shall include the process for the transfer of course credits
between constituent institutions and community colleges when course credit has been granted by
any institution or community college based upon military training or experience.”

The UNC System Office has developed an implementation guide to align all institutions and their
offices to bring us in compliance with the statute. The implementation highlights requirements for
entering course equivalency rules for military experiences into your Student Information System, to
have a uniform system for granting course credits to all students, based on military training and
experiences.

Supporting Resources

Submit a help ticket to banner-support@northcarolina.edu with questions.

______________________________________________________________________________________
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Uniformly Awarding Credit for Military Prior Learning
Entering military equivalencies rules into the campus Enterprise Resource Planning software (ERP) is the
same as you did for entering Common Number System (CNS) course equivalency rules. To ensure we can
pull data from all campuses, here is a summary of some things we want to do consistently.

I. Enter Military Course Equivalency Rules into the Campus ERP:
A. Create a separate Banner Source code for each branch of the military.
B. Crosswalk the campus Source/Background Institution code to the Student Data Mart (SDM)

military FICE codes in SDM dimension FICE - FICE Code.
C. Maintain course equivalency rules for military training/experiences by military branch.
D. Use an agreed upon format for entering the military training/experience subject, course, and

title into the ERP.
E. If the military training/experience consists of multiple trainings, put each training into the ERP

as a separate training and then link all the training together.
F. Use the Joint Services Transcript (JST) produced by the Defense Activity for Non-Traditional

Education Support (DANTES) as an official record of a student’s military training.
1. Enter the student’s military training and experiences under their branch of service.

a) The branch can be located in the seal of the JST.
2. A Community College of the Air Force (CCAF) transcript does not go through the

Military Faculty Review Panel and can go through a campus’ normal transfer credit
process.

How to Record Military Prior Learning Course Equivalency
Rules into Banner
This “How To” implementation guide provides some best practices. The best practice recommendations
may not work for campuses that have customizations in their Enterprise Resource Planning software (ERP).
In those cases where customizations exist, the best practices are just recommendations and campuses can
use their customizations for compliance with the 700.7.2[R].

A. Create Source Code for Military Branches
1. In STVSBGI - Source/Background Institution Code Validation Page create a code for

each of the military branches if one doesn’t exist already.

______________________________________________________________________________________
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2. Crosswalk the campus Source/Background Institution code to the SDM military FICE
codes in SDM dimension FICE - FICE Code.

a. Here are the SDM Military FICE Codes:

3. Use GTVSDAX - Crosswalk Validation page group code UNCOSTVSBGI for the
crosswalks

a. GTVSDAX Crosswalk Information:
i. Internal Code = Campus Source code from STVSBGI
ii. External Code = FICE code from SDM dimension FICE
iii. Group Code = UNCOSTVSBGI
iv. Description = Military Branch FICE
v. Translation Code = can be left null
vi. Conception Code = can be left null

______________________________________________________________________________________
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4. Set up each military branch source code in SOABGTA - Transfer Articulation
Institution.

a. Fill in at least the required field of Level.
i. If Transfer Institution Level codes have not been created yet in

STVTLVL - Transfer Institution Level Validation page, it is
recommended to use the same codes that are being used in STVLEVL
- Level Code Validation page.

ii. Separate codes do not need to be created. Using the same level code
makes manual entry of the incoming transcript on SHATAEQ - Transfer
Articulation Evaluation page easier.

b. The Calendar Type and Multiplier field is used to automate converting the
military training weight into semester credit hour.
i. This field can be left blank but the recommendation is to use the

campuses Semester to Semester code from the STVCALD - Transfer
Articulation Calendar Type page because it is the best fit.

______________________________________________________________________________________
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Example SOAGBTA:

______________________________________________________________________________________
7



Military Prior Learning How To Implementation Guide
______________________________________________________________________________________

B. Create the Military Branch Transcript Grades in SHATGRD
a. The Banner SHATGRD - Transfer Grade Code Maintenance page was designed to capture

all the grades that will appear on an incoming transcript inorder to be able to automate the
transfer evaluation process.

b. The Joint Services Transcript (JST) does not include grades for either military courses or
military experiences.

c. The recommendation is to enter in a placeholder grade in SHATGRD.
i. The campuses transfer grade or passing grade from SHAGRDE - Grade Code

Maintenance page are good options to select from.
ii. If using a placeholder grade, this placeholder grade would be used for the Minimum

Grade field in SHATATC/SHATATR.

d. This page has an Effective Term field to allow a campus to keep up with the military
branches changes in grading policies.
i. If entering an Effective Term for the first time, pick the term your campus implemented

Banner.
1. This allows a campus to use Banner’s automated transfer articulation

functionality.
2. It makes data entry of the equivalent courses’ titles easier.

a. If the course is an active course in Banner, the course title defaults in.
ii. Then you can create new Effective Terms as needed in the future.

______________________________________________________________________________________
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C. Enter the Military Branch Training & Experiences into either SHATATC or SHATATR
a. Enter the student’s military training and experiences under their branch of service.

i. The branch can be located in the seal of the JST.
b. SHATATC - Transfer Institution Catalog Entry page allows for the creation and maintenance

of the sending institution’s catalog information. SHATATR - Transfer Course Articulation page
allows for the creation and maintenance of both the transfer course information and the
equivalent course data.
i. Either page can be used for data entry.
ii. If you are just entering in the military branches military courses and experiences, you

can use SHATATC or SHATATR.
1. There is no benefit to using one over the other. It is strictly a display preference.

iii. If you are entering in the equivalent course data, SHATATR has to be used.
c. It is best practice not to tie transfer equivalency rules to a campus program code.

i. Not tying rules to program code eliminates the need to reevaluate a student's JST if
the student changes programs.

d. In the key block section, Enter in the Military Branch Institution code and Go into the page.

e. Enter in at minimum the required fields in the SHATATC/SHATATR page.
i. It is recommended to enter in the sending training/experience credits along with the

Minimum Grade needed to be awarded credit.
1. This information is used in the automated transfer credit evaluation process.

f. The Subject, Course, and Title fields have Prescribed Formatting/Naming Convention:

Example JST Military Course:

______________________________________________________________________________________
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Example JST Military Experience:

Banner Field JST Field Format

Subject The prefix of the
ACE Identifier

-The ACE Identifier’s 2-letter prefix that designates the
military service:

AF - Air Force
AR - Army
CG - Coast Guard
DD - Department of Defense
MC - Marine Corps
NV - Navy

-Include only the 2 character ACE Identifier prefix
-Letters should be capitalized

This is the Banner default
-Examples: AR-2201-0399 V01 = AR

MOS-11B-005 = MOS

Course The digits
course identifier
of the ACE
Identifier

-Enter in the digits from the ACE ID that follows
the 2 character prefix for trainings and 3
characters for experiences

-You can leave out any hyphens
-Include the version number if the ACE ID has a

version number
-Leave out space before the version number
-Letters should be capitalized

-This is the Banner default
-Examples: AR-2201-0399 V01 = 22010399V01

MOS-11B-005 = 11B005
-For military experiences add the 2 digit Occupation ID
suffix to the end of the ACE ID digits

-Example:
ACE ID Occupation ID Course Field
* MOS-11B-005 11B10 11B00510
* MOS-11B-005 11B20 11B00520
* MOS-11B-005 11B30 11B00530

Note: If the military experience does not have an ACE
ID and the campus wants to enter in an equivalency
rule, enter in the Occupation ID

______________________________________________________________________________________
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Banner Field JST Field Format

Title Course Title or
Title

-Use the Course Title for Military trainings
-Use the Title for Military experiences
-Spell out name where possible
-Use standard abbreviations where necessary
-Mixed case is recommended
-Examples: Basic Combat Training

Infantryman

Example Military Training:

Example Military Experience:

______________________________________________________________________________________
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D. Utilize the Course Attribute, Description, and Course Comments Fields
a. Entering information into the sending course attribute, description, and/or course comment

fields is at the discretion of the campus.
i. Enter information if it will be of benefit or assist your campus's operations and

reporting needs.
SHATATC Example:

Course Description Tab:

SHATATR Example:

______________________________________________________________________________________
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Description Tab:

E. Utilize Group & Primary Fields for Military Training/Experience with Multiple
Components

a. When a sending military training/experience has multiple components, use the Group and
Primary fields to link the trainings/experiences together.

b. All the trainings/experiences in a group will have the same “Group” code.
c. Only the training/experiences where the transfer credit will be built, will get flagged with the

”Primary” indicator.

F. Enter Military Training/Experience Course Equivalency Rules in SHATATR
a. For military training/experiences that have an equivalency, in the Equivalent Course section of

SHATATR enter in the military training’s/expereince’s equivalent course(s)
b. For military training/experiences that do not have an equivalency, leave the Equivalent

Course section null.
c. Utilize the And/Or field if the military training/experience has more than one equivalent

course.

______________________________________________________________________________________
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d. It is recommended, but not required, to use the “Equivalent Course Comments” section to
add a tag that this course equivalency rule is part of the UNC System’s uniform military
course equivalencies.

G. View Course Equivalency Rules Entered into Banner
a. Use Banner job submission process SHRTECA - Transfer Equivalency Catalog to produce a

report with course equivalency rules built in SHATATR.

______________________________________________________________________________________
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Example Output:

______________________________________________________________________________________
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Appendices
Appendix A: Example JST
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Appendix B: Example Banner Academic Transcript
Example of credit awarded to a student for prior learning from the military entered into Banner.

______________________________________________________________________________________
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Appendix C: Banner Academic Transcript Information in the Student Data Mart
Transfer credit awarded to a student for military training and/or experiences that appear on a student’s
academic transcript will display in the SDM in the Credit Award Other Feed of snapshots.

Example of a Banner Academic Transcript and SDM Credit Awarded Other Feed:

Banner Academic Transcript:

______________________________________________________________________________________
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SDM Credit Awarded Other Feed:
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