

This template is intended to assist institutions in identifying and documenting common issues which have, in previous years, frequently been incorporated into supplemental conditions of the general contract.  The intent is to redirect these items into Division 1, Masterspec format.  The format is outlined below, with some of these common issues outlined under items 1.9, 1.10, 1.11, and 1.13.  Any of these sections may be further revised, as appropriate for the institution and project involved, but areas highlighted in 
red must be specifically addressed before using this document.  In some instances, examples of possible entries are provided in red and should be corrected before final publication.
SECTION 011000 – SUMMARY
PART 1 – GENERAL

1.2
SUMMARY

1.3
WORK COVERED BY CONTRACT DOCUMENTS

1.4
TYPE OF CONTRACT
1.5
WORK PHASES


1.6
WORK UNDER OTHER CONTRACTS


1.7
PRODUCTS ORDERED IN ADVANCE


1.8
OWNER-FURNISHED PRODUCTS

1.9
USE OF PREMISES <select, edit, renumber as appropriate for specific projects>
A. General:  Contractor shall have full use of premises for construction operations, including use of Project site, during construction period.  Contractor’s use of premises is limited only by Owner’s right to perform work or to retain other contractors on portions of Project.


<or, select and edit below as appropriate>
General:  Contractor shall have limited use of premises for construction operations as indicated on drawings by the contract limits and described below.

    B.
Use of Site:  Limit use of premises to <describe areas of work> <areas within the Contract limits> indicated.  Do not disturb portions of Project site beyond areas in which the Work is indicated.

1.  
Limits:  Confine construction operations to <insert description of areas where work is permitted>.
 Limit site disturbance, including earthwork and clearing of vegetation, to 40 feet (12.2 m) beyond building perimeter; 5 feet  beyond primary roadway curbs, walkways, and main utility branch trenches; and 25 feet beyond pervious paving areas.

2.  
Owner Occupancy:  Allow for Owner occupancy of Project site <and use by the public>.

3.  
Roads, Driveways, Entrances and Sidewalks:  Keep driveways <parking garage,> <loading areas,> and entrances serving premises clear and available to Owner, Owner’s employees, and emergency vehicles at all times.  Do not use these areas for parking or storage of materials.

a. Access for Deliveries:  Schedule deliveries to minimize use of driveways and entrances.  Road and sidewalk blockages shall be scheduled <fourteen (14) days> in advance and may occur only after the University’s approval.  Warning signs, barricades, and detour information shall be placed as needed to accommodate, adequately warn, and protect campus pedestrians, including the handicapped.  If required, flagmen shall direct traffic around the construction or detour area.  Schedule deliveries to minimize space and time requirements for storage of materials and equipment on-site. 
b. Road, Driveway, Entrance, and Sidewalk Closings:  The contractor shall make requests for approval for any street, alley, entrance, driveway, access way, or sidewalk to be closed at least <ten (10) work days> prior to the date desired for closing.  No such access will be closed without prior approval by the University.  Pedestrian and vehicle traffic way-finding around the construction limits must be maintained in a clean and safe condition at all times. 
c. Street Maintenance:  Streets and adjacent property sites shall be kept free from run-off, litter and/or debris in any form from the project site and any that should appear shall be removed immediately.  All mud collected on vehicle tires shall be removed before leaving the construction area.  Adjacent roadways must be cleaned daily, if required, to prevent mud or dust from coating existing roadways.  Contractors are prohibited from discharging any waste products from concrete trucks, concrete coring work, or any other unsuitable materials, fluids, or other products on the site, streets, or into the storm sewer system.  Should the contractor fail to comply with these requirements, the University reserves the right, with twenty-four (24) hours’ prior notice, to clean the offending area and deduct the cost from the Contractor’s next application for payment.
4. Parking:  Parking for personal vehicles on campus is not provided as parking is extremely limited.  Contractors must limit parking of company vehicles and storage of materials as can be accommodated within the limits of the construction site and staging area.  Contractors are subject to the University’s parking regulations (<insert information on where the regulations may be obtained>).

    D.
Use of Existing Building <if applicable to project>:  Maintain existing building in a weathertight condition throughout construction period.  Repair damage caused by construction operations.  Protect building and its occupants during construction period.
1.10
OWNER’S OCCUPANCY REQUIREMENTS


     A.
Full Owner Occupancy:  Owner will occupy site and <existing> <adjacent> building during entire construction period.  Cooperate with Owner during construction operations to minimize conflicts and facilitate Owner usage.  Perform the Work so as not to interfere with Owner’s day-to-day operations.  Maintain existing exits, unless otherwise indicated.

1.
Maintain access to existing walkways, corridors, and other adjacent occupied or used facilities.  Do not close or obstruct walkways, corridors, or other occupied or used facilities without written permission from Owner and authorities having jurisdiction.

2.
Provide not less than <72 hours’> notice to Owner of activities that will affect Owner’s operations.

     B.
Partial Owner Occupancy:  Owner will occupy the premises during entire construction period, with the exception of areas under construction.  Cooperate with Owner during construction operations to minimize conflicts and facilitate Owner usage.  Perform the Work so as not to interfere with Owner’s operations.  Maintain existing exits, unless otherwise indicated.

1.
Maintain access to existing walkways, corridors, and other adjacent occupied or used facilities.  Do not close or obstruct walkways, corridors, or other occupied or used facilities without written permission from Owner and authorities having jurisdiction.

2.
Provide not less than <72 hours’> notice to Owner of activities that will affect Owner’s operations.

     C.
Owner Occupancy of Completed Areas of Construction:  Owner reserves the right to occupy and to place and install equipment in completed areas of building, before Substantial Completion, provided such occupancy does not interfere with completion of the Work.  Such placement of equipment and partial occupancy shall not constitute acceptance of the total Work.
1.
Architect will prepare a Certificate of Substantial Completion for each specific portion of the Work to be occupied before Owner occupancy.

2.
Obtain a Certificate of Occupancy from authorities having jurisdiction before Owner occupancy.

3.
Before partial Owner occupancy, mechanical and electrical systems shall be fully operational, and required tests and inspections shall be successfully completed.  On occupancy, Owner will operate and maintain mechanical and electrical systems serving occupied portions of building.

4.
On occupancy, Owner will assume responsibility for maintenance and custodial service for occupied portions of building.
1.11
WORK RESTRICTIONS/REQUIREMENTS
     A.
On-Site Work Hours Restrictions:  Work shall be generally performed inside the existing building during normal business working hours of <insert time> a.m. to <insert time> p.m., Monday through Friday, except otherwise indicated.

1.
Weekend Hours:  <insert restrictions on times permitted for weekend work>.

2.
Early Morning Hours:  <insert restrictions or references to regulations by authorities having jurisdiction for any restrictions, for example noise ordinances after 11 pm>.

3.
Hours for Utility Shutdowns:  <insert Owner’s restrictions>.

4.
Hours for <insert noisy activity such as Core Drilling>:  <insert Owner’s restrictions>.

5.
Prohibited Working Hours:  Construction activities are not allowed on the dates of graduation, which occur one day in December and one day in May.  In addition, construction may cease, be limited, or temporarily curtailed when they conflict with the University’s operations such as in the following circumstances:

a.
Move-in/out days, generally twice annually (August and May).  
b.
During exam periods; two weeks each in December and April and one week each in June and August.

<Specify known dates which will occur during project construction duration if possible or provide information on when/how these dates will be known and communicated.>
B.  On-Site Work Hours Requirements:  This project is being performed in a building that <describe unique circumstances that require specific working hours such as a building that will continue to be occupied during construction and will require that work occur at night or on week-ends to minimize conflicts with ongoing University operations, or an occupied residence hall, etc.>  The Contractor may establish a work scheduled of his own choosing during the following hours:
1. Weekday hours:  Between the hours of <insert time> p.m. and <insert time> a.m. Monday through Friday nights.

2. Weekend hours:  Between the hours of <insert time> a.m. and <insert time> p.m. on Saturdays and Sundays.

3. Holiday hours:  <specify holidays and hours allowable for work, as appropriate> 

C.  University Inspections:  The University will conduct the following inspections and generate a punch list at the same time as the Designer’s inspection.  Any inspections that are not satisfactory shall be repeated at no cost to the University and shall not be cause for a time extension.  The Contractor shall give the Designer and University a minimum of   of days prior notice that the work is complete, functional and ready for inspection.  Any reinspection costs, including but not limited to the Designer, the University, the State Construction Office, or third party personnel, that result from punch list items not being complete shall be at the expense of the Contractor.

<insert numbered items and details for the required inspections, such as above ceiling, generator, fire pump, fire alarm, etc.>

1.12
SPECIFICATION FORMATS AND CONVENTIONS
1.13
MISCELLANEOUS PROVISIONS

     A.
Fire Arms:  No fire arms, concealed or otherwise, are permitted on campus.
     B.
Drug Free Workplace Requirement:  The University is a drug-free work place.  No drugs or alcohol are permitted on campus and employees on the work site under the influence of such substances shall be deemed sufficient cause for the University to permanently remove that individual from the project and University property.  Such action shall not constitute grounds for a delay claim.

    C.
Blasting:  Blasting on University property is prohibited.

D. Construction Site Fencing:  A construction fence shall be installed around the perimeter of the project limits.  The fence shall be constructed of heavy-duty chain link material, have a minimum height of six feet and shall have a continuous top tubular rail.  Swing gates shall be included at every access to the enclosed area.  The fence shall have an integral visual barrier or shading type material applied and maintained for the duration of the project.  Gates will be interlocked with padlocks for which the University retains keys in order to allow access in case of an emergency.  When the project is complete, fencing must be removed and ground contours restored to original condition or adjusted to coordinate with new construction.  Upon project completion, grass must be mowed to a height to match adjacent grass height and damage to asphalt or striping within the site must be repaired.
E. Tree and landscape protection:  All areas within tree and landscape protection areas as shown in the plans and specifications are off limits to vehicular traffic, material storage, soil stockpiles, pedestrian access, pathways, parking, etc. and shall be inviolate.

F. Site Maintenance:  Contractor is responsible for maintaining a clean, organized, safe job site, free of accumulated construction debris and trash.  To that end, Contractor shall be responsible for cleaning their work areas weekly at a minimum and the proper disposal of construction debris and trash.  Debris shall be secured in trucks so that material cannot fall or be blown from trucks during transportation.  Grass must be mowed or trimmed to keep height below 6” maximum length both within and within 24” of the construction limits.  Demolition debris is not to remain on the project site.  Contractors or subcontractors must provide their own dumpsters and provide for periodic dumping for demolition debris.  Storm water runoff cannot adversely affect adjacent areas for the life of the project.  Contractor must comply with the “Sedimentation Pollution Control Act of 1973” and ensure that erosion control measures are maintained for the duration of the project, until final ground cover is established.  
G.
Materials/Equipment Storage:  Storage of construction materials and equipment shall be limited to the project staging area unless otherwise agreed to, in writing, in advance.  Should the Contractor fail to remove any material or equipment stored outside the staging area within twenty-four (24) hours of notification from the University, the University shall have the right to remove and dispose of such materials from the campus and deduct the cost of such removal and disposition from the Contractor’s next application for payment.

H.
Security:  The University will only provide security it deems prudent and necessary for its own protection.  The Contractor shall be responsible for the security and safety of the project within the project limits.  The University must approve any security service instituted by the contractor.  

 I. 
Emergency Contacts:  The contractor shall furnish the University with names, telephone numbers (day and night), and pager numbers of the project manager and superintendent prior to beginning work and maintain current information for the project duration.  In the event of an emergency identified by the Contractor, the designated University representative will be contacted (<insert name and contact information/directives)>.

 J.
Hot Work:  When the Contractor is performing work that produces heat, flame, or sparks on or in an existing building or other structure, the Contractor is required to obtain a “hot work” permit from <the University, fire department, etc.  Attach information on requirements>.
 K.
Protection of the Work:  The Contractor shall protect all work in place.  All materials, equipment, furnishings and finishes that are required to be new shall be in “new condition” at the time of final acceptance.  Those that are deemed as not in “new condition” at the discretion of the Designer or Owner shall be removed and replaced at no additional cost to the Owner.  In addition, where the project involves existing materials remaining in place, the Contractor must ensure these materials are adequately protected throughout the construction period.  If damage occurs, Contractor shall repair damage to original condition to the Owner’s satisfaction or replace damaged materials.  Contractor shall not track dust or dirt into any occupied portions of buildings.
  L.
Contractor’s Employees – Respectful Behavior:  All construction personnel shall be respectful of all members of the University community.  Any incidents of disrespect, verbal abuse, threatening statements, unwelcome comments, unwelcome interaction or any form of harassment from any construction personnel toward any member of the University community is strictly prohibited.  Any such act shall be deemed sufficient cause for the University to permanently remove any individual from the project and University property.  Such action shall not constitute grounds for a delay claim.
M.  Contractor’s Employees – Responsive Behavior:  All construction personnel shall be responsive to requests to take action on any requirements of the contract documents and/or to correct any endangerment to the health and safety of the public.  Any individual employee who ignores or refuses to take immediate action shall be identified as generating sufficient cause for the University to permanently remove them from the project and University property.  Such action shall not constitute grounds for a delay claim.

 N.
Utilities:
1. Provisions for Utilities:

a. 
Utilities provided by Owner for Contractor’s project use:  <list in separate subparagraphs each utility to be furnished by Owner, cost/payment arrangements, etc.>

b.     Utilities to be obtained and paid for directly by the Contractor:  <list in separate subparagraphs each utility to be furnished by Contractor>
2.  
Existing Utility Scheduled Interruptions:  Do not interrupt utilities serving facilities occupied by Owner or others unless permitted under the following conditions and then only after arranging to provide temporary utility services according to requirements indicated:

a.  
Notify <Architect> <Construction Manager> <Owner> not less than <two, insert number> days in advance of proposed utility interruptions.

b.  
Do not proceed with utility interruptions without <Architect’s> <Construction Manager’s> <Owner’s> written permission.

3.   Utility Location/Interruptions:  Each contractor doing excavation work is responsible for locating all existing underground utilities prior to commencing excavation.  The Contractor shall be responsible for the associated cost of any utility interruption and repair due to his excavation if utility location was not requested, location procedures performed and followed prior to commencing excavation.  The Contractor shall immediately notify the University and restore the service of any utility disrupted due to excavation or any contractor action whatever the circumstance.  The University reserves the right to immediately restore the service of any utility disrupted due to actions of the contractor and deduct the cost of such restoration from the contractor’s contract. 

    O.
Signage:  Job site trailer may display Contractor’s logo sign <insert dimensions> maximum size.  Job site signage shall be <insert details of campus standard job site signage, content, dimensions, and instructions for placement>. 
SUMMARY
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