SAMPLE LETTER

CHANCELLOR NOMINATION OF UNC SPARC VOTING MEMBER


Date

President Thomas W. Ross
The University of North Carolina

General Administration

P.O. Box 2688

Chapel Hill NC 27515-2688

Dear President Bowles:

In accordance with Chapter 500.4 [R] Item 2 of the UNC Policy Manual
(http://www.northcarolina.edu/search.php?q%5Btext%5D=UNC+Policy+Manual&q%5Bjs%5D=1), I would like to nominate (Name, Title), as (institution name) voting member on the Sponsored Programs and Research Council (SPARC).  (Name) will replace (previous voting member’s Name) as our representative on this council.  (Name’s mailing address is: ________________

and his/her telephone number is (xxx) xxx-xxxx, Email: xxxxxx@xxxxxx.

Sincerely,

Chancellor’s Name

Chancellor

Cc: Steven Leath
       Institutions Chief Research Officer (if not the person named).

       Person Named
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