APPENDIX K

el INIVERSITY

A campus of the UNIVERSITY OF NORTH CAROLINA OFriCE OF THE CHANCELLOR
(828) 227-7100

July 19, 2002

Mr. Bart Corgnati
Secretary of the University
Office of the President
P.O. Box 2688

Chapel Hill, NC 27515

Dear Mr. Corgnati:

Enclosed is Steve Metcalf's "Petition Regarding Political Activity" for Fall 2002. Ido
not anticipate that the political activity envisioned in his request will interfere with his
responsibilities to the University and recommend approval of his request. IfIcan

provide additional information, please let me know.

incerely,

John W. Bardo

\Qhancellor

dca

CutLowHEE, NORTH CAROLINA 28723-9013

Western Carolina University 1s an affirmative
action/equal opportunity employer.



PETITION FOR FALL 2092

PETITION REGARDING POLITICAL ACTIVITY

FROM: Name: Stephen Michael Metcalf

Institution: Western Carolina University

Position held: pirector, Office of Local Govermment Relations

TO: (x) Western Carolina University
Board of Trustees
c/o Office of the Chancellor
Western Carolina University
Cullowhee, North Carolina 28723

(gx) Committee on University Governance
UNC Board of Governors

c/o Office of the President

The University of North Carolina

Post Office Box 2688

Chapel hill, North Carolina 27515-2688

[

st for review of propoosed po
ficeholding

SUBJECT: Regu

e itical candidacy
or of

’_l

Al In accordance with The University of North Carolina
policy regarding political activities of its employees,
this petition concerns:

(x ) My intention to campaign for election to a
full-time or major part-time political office

Title of office: N. C. Senate

Full-time or . )
major part-time: Major part-time

Primary or general
election date: General Election 2002

Period of proposed
campaign activity: Fall 2002

(x ) My intention to occupy a full-time cr major
part-time political office, either elective or
appointive

Title of office: N. C. Senate

Full-time or
major part-time: Majjor part-time

Term of office: 01/01 - 12/02

Period of
amnlovment affected: Sept - Dec 2002 Fall 2002
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B.

With respect to my candidacy for election to political
office, I request pérmission:

¢ )

()
I request

To maintain my ful1-t1me UnlverSluY emDTOvment

while campaigning in support of my request I have
provided/attached:

1. A detalled account of my anticipated normal
emplovment responsxbllltles during the
affected period of employment (Attachment A)

2. An explanation of proposed campaign actlv1;y;
demonstrating how such activity will be
limited to available personal time, so as not
to  interfere . with the satisfactory
performance of full-time employment
responsibilities (Attachment B)

3. The written concurrence of my supervisors and
the Chancellor in the conclusion tha
engagement in campaign activities will dot
interfere w1th the satisfactory performance
of my full-time emoloyment resnonsmblllules
(TO ,BE ATTACHED BY CHANCELLOR'S OFFICE AFTER
CHA\C“LLOR S REVIEW AND BEFORE BEING SENT TO
GOVERNING BOARD.)

§~-—m&“—EeﬁH&eS4r-€€k4§84§¥e&44¥—*¥ﬁLl :;une_émnFQAuumeuu;_ag;
denied, to take a partial leave of absence, with
corresponding reduction in pay, £for the period

{( 1/2 time; Sept.- Dec 2002 ) ;. in support of my

request I have provided/attached:

1. A detailed account of my anticipated normal
employment responsibilities during the

affected period of employment (Attachment A)

2. An explanation of proposed campaign activity
(Attached B)

3. Tdentw;;caglon of those emnloymen;
responsibilities that I prooose not to meet,
consistent with such a partial leave, of
absence, and , calculation . of percenﬁage
reduction in employment time ( ttachment C)

p
Assurances by my supervisors and the
Chancellor that granting such a leave is
practicable and that alternative arrangements
can be made to insure performance by others
of the employment *esnon51bllltles for which
I otherwise would be responsible. (TO BE
ATTACHED BY . CHANCELLOR'S OFFICE AFTER
CHANCELLOR'S REVIEW AND BEFORE BEING SENT TO
GOVERNING BOARD.)
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N/A

N/A

D.

N/A

(

)

If my reguest to maintain full-time employment or
;o be aranted a partial leave is denied, to take =a
ull leave of absence, without pay, for the period

; in support of my
request I have prov1dea/attached

1. A detailed account of my anticipated normal
employment responsibilities during the
affected period of employment (Attachment Aa)

2. Assurances by my  supervisors and°© the

’ Chancellor that granting such a leave is
practicable and that alternative arrangements
can be made to insure performance by others
of the employment responsibilities for which
I otherwise would be responsible. (TO BE
ATTACHED BY CHANCELLOR'S OFFICE AFTER
CEANCELLOR'S REVIEW AND BEFORE BEING SENT TO
GOVERNING BOARD)

With respect %o my occupancy of a full-time public
office:

(

)

I reguest permission to be granted a £full leave of
ebse without pay, as distinguished from
resi gnﬂng my University employment; I understand

that the maximum period of such leave allowed by
University policy is two years; in support of my
request, I have provided/attached:

1. A detailed account of my anticipated normal
employment responsibilities during the
affected period of employment (Attachment A)

2. Assurances by my supervisors and the
Chancellor that granting such a leave is
practicable and that alternative arrangements
can be made to insure performance by others
of the employment responsibilities for which

I otherwise would be responsible. (TO BE

ATTACHED BY CHANCELLOR'S OFFICE AFTER

CHANCELLOR'S REVIEW AND BEFORE BEING SENT TO

GOVERNING BOARD)

With respect to my occupancy of a major part-time
office, I request permission:

(

)

To maintain my full-time University employment

while holding office; in support of my request I

have provided/attached:

1. A detailed account of my anticipated normel
employment responsibilities during the
afifected period of employment (Attachment A

3
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(x)
I request

An explanation of the time requirements
associated with holding the public office,
demonstrating how such activity will be
limited to available personal time, so as not
to interfere with the satisfactory
performance of my full-time employment
responsibilities (Attachment D)

The written concurrence of my supervisors and
the Chancellor in the conclusion that the
time requirements associated with holding the
public office will not interfere with the
satisfactory performance of my full-time
employment responsibilities. (TO BE ATTACHED
BY CHANCELLOR'S OFFICE AFTER CHANCELLOR'S
REVIEW AND BEFORE BEING SENT TO GOVERNIMG
BOARD)

1< Y- raguest LGRS ERES LR
ermployment-i-s~denied,~ to take a partial leave
of absence, with corresponding reduction in
pay, £for the period of officeholding; in
support of my request I have
provided/attached:

£ulleiim
=~ s A 2

1. A detailed account of my anticipated
normal employment responsibilities
during the affected period of employment
(Attachment A)

2. 2An explanation of the time reguirements
associated with holdin the -public
office (Attachment D)

3. Identification of those employment
responsibilities that I propose not to
meet, consistent with such a partial
leave of absence, and calculation of
percentage reduction in employment time
(Attachment C)

4, Assurances by my supervisors and the
Chancellor that granting such a leave is
practicable and that alternative

arrangements can be made to insure
performance by others of the employvment
responsibilities for which I otherwise

-

would be responsible. (TO BE ATTACHED
BY CHANCELLOR'S OFF

ICE AFTER
CHANCELLOR'S REVIEW AND BEIFORE BEING

SENT TO GOVERNINMG BOARD)



N/A () If my request to maintain full-time employment or
to be granted a partial leave is denied, to take a
full leave of absence, without pay, for the period

. .- : ; in support of my
request I have provided/attached:

1. A detailed account of my anticipated normal
employment responsibilities during the
affected period of employment (Attachment A)

v

2. Assurances by my supervisors and the
Chancellor that granting such a leave is
practicable and that alternative arrangements
can be made to insure performance by others
of the employment responsibilities for which
T otherwise would be responsible. (TO BE
ATTACHED BY CHANCELLOR'S OFFICE AFTER
CHANCELILOR'S REVIEW AND BEFORE BEING SENT TO
GOVERNING BOARD)

3

With respect to any request embodied in this petition,
the petitioner should offer any additional written
explanation or information that in his or her Jjudgment
would assist supervisors, the Chancellor or the Board

of Governors in making a decision whether to grant the
request.

Fe KT~

Signature of ‘Petitioner

\-\q-0

Date submitted

nature of Chancellor
T1Q-0
Date received by Chancellor
N-1a~03
Date submitted to Office of the President

L,oﬁ. g@n greatl %

Signature of Secretary of the/University

7/22 /02

Date reckived By Secretary .
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Petition Attachment A:

Detailed account of anticipated normal employment
responsibilities during the affected period of
employment; the information to be provided presupposes
a standard eight-hour work day and a forty-hour work
week and requires a demonstration of how that amount of
employment time is accounted for and scheduled; the
petitioner may supplement this form with a narrative

account that further explains employment obligations
and time commitments.

Stephen Michael Metcalf September = December, 2002
Name of Petitioner Employment period afiected
1. Non-faculty emplovees (for those employees who

Duties Hours per week % of

regularly follow a standard eight-hour day and
forty-hour week).

Length of required work day: (number of hours)
Hours of work, £from (a.m.) to (p.m.)

Days of week to which scheduled work applies:

Faculty enployees (and other employees who do not
necessarily follow standard schedule of eight-hour days
and fortyv-hour weeks)

Teaching (classroom,

laboratory, etc.)

Instructional prep-

aration

Counseling students

Other instructional

responsibilities

'U 111

uating student
ormance

Research and writing

Institutional

Committee service
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Curient_professional

development

Other (spécify)

| !
Totals:

Hours/week

My proposal is to work one-half (1/2) time for Western during

the fall campaign. I may also teach a class this fall,



Petition Attachment B:

Explanation of nature, extent and schedule of
proposed campaign activity

I do not anticipate opposition in the 2002 primary election. However,
I will likely have opposition in the general election in November. My
campaign activities will be confined to after hours and weekends. I will
not allow campaign activities to interfere with my responsibilities to
Western Carolina University. In addition, I have hired a full time

campaign manager to handle campaign activities and constituent services.
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Petition Attachment C:

. ' . A N [P . !
Duties to be eliminated -or reduced

it . . : N L . \ . . . .
Identification of employment responsibilities not
to be performed pursuant to partial leave

of
absence

Hours per week

{average)

Specific responsibilities will not be

eliminated. Will devote .fewer hours.

hours/week
Percentage reduction in weekly employment time:
Note: Policies of the Board of

Governors do not permit
partial or full legaves of absence, for a portion of a
Semester, that ;would affect adversely the instructional
services available to students, e.g., substituting
another instructor for the petitioner to tesach a course
for a portion, of the academic term (as distinguished
from such substitution for the full term).
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Petition Attachment D:

Explanation of nature, extent and schedule of reguired
duties as officeholder

Responsibilities of the General Assembly during this time period
include communication with the general public, constituent service and
legislative committee work. The General Assembly will not be in session.
In order to fulfill my responsibilities to Western, I will devote time
outside of the normal working hours to communication with the general
public and constituent service.

I will confine campaign aétivities to after hours and weekends.

In addition, I have hired a full time campéign manager to handle
campaign activities and constituent services. ‘

I may also teach a class this fall.
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