FROM:

TO:

APPENDIX V

PETITION FQOR SPRING 2002

PETITION REGARDING POLITICAL ACTIVITY

Name: Stephen Michael Metcalf

Institution: Western Carolina University -

Position held:

(¥ Western Carolina University
Board of Trustees

c/o Offiice of the Chancellor
Western Carolina University
Cullowhee, North Carolina 28723

(%) Committee on University Governcncc
UNC Board of Governors

c/o Offiice of the President

The University of North Carolina

Post Office Box 2688

-Director of Local Government-Relations

cy

Chapel hill, North Carolina 27515-2688
€
Request” for review of proposed political candida
or ofiiceholding
ordance with The University of North Carolina
regarding political activities of its employees,
petition concerns:
My intention to campaign for election to a
full-time or major part-time political office
Title of office: o ~ copnmte
Full-time or
major part~time: Madior Part-tima
MajorPart-tin
Primary or general
election date: General Flection 11/2002

Period oif proposed
campalgn activity: presept - April 2002

My intention to occupy a full-time or major
part-time politicél office, either elective or
appointive °

)

Title of office: N. C. Senate

Full-time or

major part-time: Major Part-time
Term of office: 01/01 = 12/02
Period of

emplovment aZfscted: Sprinag 2002




B.

With respect to my candidacy for election to political
office, I reguest permission:

( x)

N/A

To maintain my full-time University employment
while campaigning in support of my reguest I have
provided/attached:

1. A detailed account of my anticipated normal
emplovment responsibilities during the
affected period of employment (Attachment A)

2. An explenation of proposed campaign activity,
demonstrating how such activity will be
limited to available personal time, so as not:
to interfere with the satisfactory
performance of full-time employment
responsibilities (Attachment B)

3. The written concurrence of my supervisors and
the Chancellor in the —conclusion  that
agement in campaign activities will not
erfere with the satisfactory performance
l-time employment responsibilities.
ATTRACHED BY CHEANCELLOR'S OFFICE AFTER
S REVIEW AND BEFORE BEING SENT TO
BOARD.)

f my request to maintain full-time employment is
, to take a partiel leave of absence, with
ponding reduction in pay, for the period

in support of my

detailed account of my anticipated normal
T responsibilities during the
period of employment (Attachment A)
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explanation of proposed campaign activity
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den t1;1cablon of those employment
esponsibilities that I propose not to meet,
onsistent with such a partial leave of
absence, and calculation o0of  percentage
reduction in employment time (At achment C)
v ’

4. Assurances by my supervisors and the
Chancellor that granting such a leave 1is
practicable and that alternative arrangements
can be made to insure performance by others
of the employment responsibilities for which
I otherwise would be responsible. (TO BE
ATTACHED BY CHANCELLOR'S OFrICE AFTER
CHANCELLOR'S REVIEW AND BEFORE BEING SENT TO
GOVERNING BOARD.)
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If my reguest to maintain full-time employment or
to be granted a partial leave is denied, to take a
full leave of absence, without pay, for the period
i 1n support of my
reguest I have provided/attached:

1. A detailed account of my anticipated normal
employment responsibilities during the
affected period of employment (Attachment A)

2. Assurances by my supervisors and the

Chancellor +that granting such a leave is
practicable and that alternative arrangements
can be made to insure periformance by others:
of the employment responsibilities for which
I otherwise would be responsible. (TO BE
ATTACHED BY CHANCELLOR'S OFFICE AFTER
CHAENCELLOR'S REVIEW AND BEFORE BEING SENT TO
GOVERNING BOARD)

respect to my occupancy of a full-time public

granted a full leave of
istinguished <from
t; I understand
leave allowed by
in support of my
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account of my anticipated normal
nt responsibilities during the
period of employment (Attachment A)
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2. Assurances by my supervisors and the
Chancellor that granting such &a 1leave 1is
practicable and that alternative arrangements
can be made to insure performance by others
of the employment responsibilities for which
I otherwise would be responsible. (TO BE
ATTACHED BY CEANCELLOR'S OFFICE AFTER
CHANCELLOR'S REVIEW AND BEFORE BEING SENT TO
COVERNING BOARD)

respect to my occupancy of &a major part-time

office, I request permission:

()

To maintain my full-time University employment
while holding office; in support of my reguest I
have provided/attached:

1. A detziled account of my anticipated normal
employment responsibilities during the
affected period of emplovment (Attachment A)
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explanation of the time requirements
ciated with holding the public office,
nstrating how such activity will be
ted to available personal time, so as not

interfera with the satisfactory

formance oZf my full-time employment

Onslb’l’L’ES (Attachment D)

The written concurrence of my supervisors and

the Chancellor in the conclusion that the
time requirements associated with holding the
public office will not interfere with the
satisfactory performance of my full-time
employment responsibilities. {(TO BE ATTACHED
BY CHEANCELLOR'S OFFICE AFTER CHANCELLOR'S
REVIEW AND BErORE BEING SENT TO GOVERNING
BOARD)
T£ my reguest to maintain full-time
employment is denied, to take a partia1 leave
of ebsence, with correspondlng reduction in
pay, for the period of officeholding; in
support of my reguest I have
provided/attached:

1, A detailed &ccount of my anticipated
normal emplovment reqponsiOLILtles
during <the affected veriod of employment
(Attachment A)

2. An explenation of the time reguirements
associated with holding +the public
office {(Rttachment D)

3. Identification of those employment
responsibilities +that I propose not to
meet, consistent with such a partial
leave of absence, and calculation .0f
percentace reduction in employment time
(Attachment C)

4. Assurances by my supervisors and the

Chancellor that granting such a leave is
practicable and that alternative
arrangements can be made to insure
performance by others of the employvment
responsibilities for which I otherwise
would be responsible. (TO BE ATTACHED
BY CHAMNCELLOR'S OFFICE AFTER
CHANCELLOR'S REVIEW AND BEIFORE BEING
SENT TO GOVERNING BOARD)



() If my reguest to maintain full-time employment or
N/A to be granted & partial leave is denied, to take &z
full leave of absence, without pay, for the period
o - ; in support of nmy
request I have prov*ded/ ttached:
1. A deteiled account of my anticipated normal
employment responsibilities during the
affected period of employment (Attachment A)
2. Assurances by my supervisors and the
Chancellor that granting such a leave 1is
practicable and that alternative arrangements
can be made to insure performance bv others
of the employment responsibilities for which
T otherwise would be responsible. (TO BE
ATTACEED BY CHANCELLOR'S OFFICE AFTER
CHANCELLCR'S REVIEW AND BEFORE BEING SENT TO
GOVERNING BOZARD)

E. With respect to any reguest embodied in this petition,
the petitioner should offer any additional written
explanation or. information that in his or her judgment
would assist supervisors, the Chancellor or the Boara

f Governors™ in making & decision whether to grant the

reguest.

T

L.. ' = .... } =
Signature of Petitjiyoner

2//5‘/02/

Dzte submitted

\§%5£2xx (R égfequﬁl;o

LES ture of Chancellor
A =5 ~O>

Date received by Chancellor

A -1 -~ o2

Date submitted to O::lce of the President
LA a)/zéﬂfu.a'é gjﬁ
Signature of ary oi/the University

Z/A.O/O

V-5



Petition Attachment A:

Detailed account o0f &anticipated normzl employment
responsibilities during the affected period of
employment; the information to be provided presupposes
a standard eight-hour work day and a Zforty-hour work
week and requires a demonstration of how that amount of
employment time 1s accounted for and scheduled; the
petitioner may supplement this form with a narrative
account that further explains employment obligations
and time commitments.

Stephen Michael Metcalf Spring 2002

Name of Petitioner Employment period affected

1. Non-£faculty employees (for those employees who
regularly follow a standard eight-hour day and
forty-hour week).
Length of regquired work day: (number of hours)
Bours of work, from (a.m.) to (p-m.)
Days of week to which scheduled work applies:

’k

2. raculty emplovees (and other employses who do not
necessarily follow standard schedule of eight-hour days
and forty-hour weeks)

Duties Hours per week ¢ of total

Tezaching (classroom,

]

M=l

aboratory, etc.)

ctcr

uctional prep-
ion

Counseling students

Other instructional

responsibilities

Evaluating student

performance

Research and writing

Institutional

Committee service




nt professional

Curxzx
e

=

opment

Hours/week

My normal working hours are irregular in that I often have meetings with local
officials and different community groups in the evening and weekends. In addition, I
often represent Western at conferences. As a result, my schedule is rarely 8 am. — 5
p-m., Monday thru Friday work week and often work more than 40 hours per week. I

will maintain a log to document time.



+ition Attachment B:

be

Explanation of nature, extent and schedule of
proposed campaign activity

1 do not anticipate opposition in the May 2002 primary election. However, I will
likely have opposition in the general election in November. My campaign activities will
be confined to after hours and weekends. I will not allow campaign activities to interfere
with my responsibilities to Western Carolina University. In addition, I have hired a full

time campaign manager to handle campaign activities and constituent services.



rttachmant C:

Tdentification of employment
to be performed pursuant <o
absence

Duties to be eliminated or reduced

N/A

Percentage reduction in weekly emplovment time:

Note: Polici%s of the Board of Govsrnors do not permit
partial or £full lszves oI absence, for .a portion of =z
semester, that would zfiiect adversely the instructioneal
services evzailazble +o students, e.g., substituting
another instructor for the petitioner to t=ach a course
for a portion of the academic term (as distinguished
from such substitution for the £ull term).

responsibilities not

partial leave

Hours per weesk
(average)

hours/week

of



Petition Attachment D:

Zxplanation of nature, extent &and schedule of reguired
duties as oifificeholder

Resp_onsibil.ities of the General Assembly during this time period include
communication witﬁ the general public, constituent service and legislative committee
work. The General Assembly is not scheduled to be in session during this time. In order
to fulfill my responsibilities to Western Carolina Universit},g I will devote time outside of
the normal working hours to communication with the general public and constituent
service. In addition, my legislation assistant is experienced and knows the demands of
my district well. And further, I have hired a full time employee to work on constituent
service and to serve as a cam;;aign manager.

Legislative committee work will require an occasional trip to Raleigh. I am
confident that I will be able to perform much of my responsibilities for the university
while in Raleigh or in enroute via cell phone. And in addition, many of my university

responsibilities, such as meetings with city and county officials, are performed on

weekends and after normal business hours.
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PETITION FOR SUMKMER 2002

PETITION REGARDING POLITICAL ACTIVITY

FROM: Name: Stephen Michael Metcalf

Institution: Western Carolina University

Position held: pirector, Office of Local Government Relations

TO: (X) Western Carolina University
Board of Trustees
c/o Ofiice of the Chancellor
Western Carolina University
Cullowhee, North Carolina 28723
(x) Committee on University Covernance
UNC Board of Governors
c/o Office of the President
The University of North Carolina
Post Ofifice Box 2688
Chepel ,hill, North Carolina 27515-26838
o
SUBJECT: Request for review of proposed political candidacy
or officeholding
A. In accordance with The University of North Carolina

policy regarding politicel activities of its employees,
this petition concerns:

(x ) My intention to campaign for election to a
full-time or major part-time political office

Title of office: N. C. Senate

rull-time or
major part-time: Major part-time

Primary or general
election date: General Election 2002

Period of proposed ,
campaign activity: May - August, 2002

(x ) My intention to occupy a full-time or major
part-time political office, either elective or
appointive

Title of office: N. C. Senate

Full-time or

rnajor part-time: Major part-time

Term of cffice: 01/01 - 12/02

Period of

enplcvment affectad: May - Augqust, 2002




(%)

h respect to my candidacy for election to political
fice, I reguest pérmission:

)

denisd, to take a paertial leave of absence,

To meintain my full-time University exn yment

Yy pl
while campaigning in support of my request I have

provided/attached:

1. A detailed account of my anticipated normal

employment responsibilities during
affected pervod of employment (Autachment

the
a)

2. An ekplanation of proposed campaign activity,

demonstrating how such activity will
limited to available personal time, so as

cl

erformance of full-time
responsibilities (Attachment B)
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lor in the conclusion
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2. An explanation of proposed campaign activity

(Attached B)

3. Identification of those

employment

responsibilities that I propose not to meet,

* consistent with such a partial leave

of

absence, and calculation of percentage
reduction in employment time (Attachment C)

y
4. Assurances by . my supervisors and
Chancellor that granting such a leave

the
is

practicable and that alternztive arrangements
can be made to insure. per:c ‘ormance by others
of the emplolmenc respon51b11wtlas for which

I otherwise would be IESPOHSlble (TO

BE

ATTACHED BY CHANCELLOR'S OFFICE AFTER
CHANCELLOR'S REVIEW AND BEFORE BEING SENT TO

COVERNING BOARD.)
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If my regquest to maintain full-time employment or
to be granted a partial leave is denied, to take &
full leave of absence, without pay, for the period

o i in support of my

Hhoct
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request I have provided/attached:

1. A detailed account of my anticipated normal
employment responsibilities during the
affected period of employment (Attachment 2)

2. Assurances by my supervisors and the
Chancellor that granting such a leave 1is
practicable and that alternative arrangements
can be made to insure performance by others’
of the employment responsibilities for which
I otherwise would be responsible. (TO BE
ATTACHED BY CHANCELLOR'S OFFICE AFTER
CHANCELLOR'S REVIEW AND BEFORE BEING SENT TO
GOVERNING BOARD)

respect to my occupancy of a full-time public

(D

a full leave of

distinguished from
loyment; I understand
such leave allowed by
in support of my
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1. A detailed account of my anticipated normal
employment responsibilities during the
affected period of employment (Attachment A)

2. Assurances by my supervisors and the
Chancellor that granting such a leave 1is
practicable and that alternative arrangements
can be made to insure performance by others
of the employment responsibilities for which

I otherwise would be responsible. (TO0 BE

ATTACHED BY CHANCELLOR'S OFFICE AFTER

CHANCELLOR'S REVIEW AND BEFORE BEING SENT TO

GOVERNING BOARD)

D. With respect to my occupancy of a major part-time
office, I request permission:

(
N/A

)

To maintain my full-time University employment
while holding office; in support of my request I
have provided/attached:

1. A detailed account of my anticipated normal
employment responsibilities during the

affected period of employment (Attachment A)
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An explanation of the time reguirements
associated with holding the public office,
demonstrating how such activity will be
limited to available personal time, so as not
to interfere with the satisfactory
performance of .my full-time employment
responsibilities (Attachment D)

t

The written concurrence of my supervisors and
the Chancellor 1in the conclusion that the
time requirements associated with holding the
public office will not interfere with the
satisfactory performance ofi my full-time
employment responsibilities. ™ (TO BE ATTACHED
BY CHANCELLOR'S OFFICE AFTER CHANCELLOR'S
REVIEW AND BEZFfORE BEING SENT TO GOVERNING
BOARD)

eramﬁst

Iz s recnect +a maintzin full-time
enplogmnens is ﬁon*ﬂd to take a partial leave
of absence, with corresponclna reduction in
pay, <for +the period of officeholding; 4in
support of my request I have,

iled account o0f my anticipat
emplovment responsibili
aifected pericd of employm

d-m
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2. An explanation of the time reguirements
associated with holding the public
office (Attachment D)

3. Tdent1fi tion of those employment

lities that I propose not to

meet, consistent with such a partial

leave of absence, and calculation of

percentage reduction in employment time
(Attachment C)

xS

. Assurances by my supervisors and the
Chancellor that granting such a leave is
practicable and that alternative
arrangements can be made to insure
performance by others of the emplovment
responsibilities for wHich I otherwise
would be responsible. (TO BE ATTACHED
BY CHAMNCELLOR'S OFFICE AFTER
CHANCELLOR'S REVIEW AND BEFORE BEING
SENT TO GOVERNING BOARD)



() If my reguest to maintain full-time employment or
N/A to be granted a partial leave is denied, to take a
full leave of zbsence, without pay, for the period
; in support of my
request I have provided/attached:

1. A detailed account of my anticipated normal
employment responsibilities during the

afifected period of employment (Attachment A)

2. Assurances by my supervisors

Chancellor that granting such

GOVERNING BOARD)

and the
) a leave is
practicable and that alternative arrangements
can be made to insure performance by others
of the emplovment responsibilities for which
I otherwise would be responsible.

ATTACHE BY CHANCELLOR'S OFFICE
CHANCELLOR'S REVIEW AND BEFORE BEING SENT TO

(TO BE

AFTER

= With respect to any reguest embodied in this petition,
the petitioner should offer any additional written
explanation‘or information that in his or her judgment
would assist supervisors, the Chancellor or the Board
of Governors in making a decision whether to grant the
raguesc.

e 7

Signature 0f/Petit

2/ o or

cioner

Date submitted

/B—O\Am (. @C»MQ_Q

igpature of Chancellor

d-19 -oa
Date received by Chancellor

2-lsS-o
Date submitted to OrLlﬂe of _the President

L. téf (324¢2/ML61fL SZ&

Signature of SecYetary of the University

'Z/ZO/OZ._

Date recéived/by Secretary.,
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Detziled account of eanticipated normal employment
responsibilities during the affected period of
employment; the information:to be providsd presupposes
a standard eight-hour work ‘éay and a forty-hour work
week and raqguires a demonstration of how that amount of
employment time 1is accounted Zfor and scheduled; the
petitioner may supplement this Zform with & nerrative
eccount that further explains employment obligations
znd time commitments. .
Stephen Michael Metcalf May - Augqust, 2002
YMame of Petitioner Employment period arffected
1. Nen-facult: emplovees (for those emplovees who

c I e
regulerly Zollow a standard eight-hour dey and
fort: }

Langth 0f reguired work cayv: (number oi hours)

fdours of work, from (e.m.) to (p.m.)

Davs c©i weesX to wiich schesdulad work applies:

2. Tecultv employess (anéd other emplovess who do not
necessarily Zollow stazncdard scheduls of eight-hour davs
and IfortTv-hour weeks)

Duties Fours per week % of total

Tezching (classroom,

laboratoryv, etc.)

Instruccionel prep-

aration

. V-16 .



Current professional

cdevelopment

Other (specify)

Hours/week

My normal working hours are irregular in that I often have meetings with local
officials and different community groups in the evening and weekends. In addition, I
often represent Western at conferences. As a result, my schedule is rarely 8 a.m. - 5

p.m., Monday thru Friday work week and often work more than 40 hours per week.

My prdposal is to work one-half (1/2) time for Western while the General

Assembly is in session. I will maintain a log to document time.

[N
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Petition Attachment B:

Txplanation of nature, extent and schedule of
proposed campaign activity

I do not anticipate opposition in the May 2002 primary election. However, I will
likely have opposition in the general election in November. My campaign activities will
be confined to after hours and weekends. I will not allow campaign activities to interfere
with my responsibilities to Western Carolina University. In addition, I have hired a full

time campaign manager to handle campaign activities and constituent services.
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Tetition Attachment C: .

PRI

Identification of employment responsibilities

no+«
to be performed pursuant to partial leave of
absence
Duties to be eliminated or reduced Hours per week
; (average)
Specific responsibilities will not be
eliminated. Will devote fewer hours.
Will maintain log to document time,:
Totals
hours/week

ercentage raduction in weekly emplovment time:

Policiés of the Board of Covernors do not permit
partial or full lszaves of absence, for a portion of a
semester, that would affect adversely the instructional
services available to students, e.g., substituting
another instructor for the petitioner to tesach a course
for a portion of the academic term (as distinguished
from such substitution for the full term).
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on Attachment D:

}_l.

Petit

xplanation of nature, extent and schedule of reguired
uties as officeholder B

L

Responsibilities of the General Assembly during this time period include
communication with the general public, constituent service and legislative committee
work. The General Assembly will also be in session. In order to fulfill my
responsibilities to Western, I will devote time outside of the normal working hours to
communication with the general public and constituent service. In addition, my
legislation assistant is experienced and knows the demands of my district well.

While in session, I will be in Raleigh approximately three days a week. I am
confident that I will be able to perform much of my responsibilities for the university
while in Raleigh. During timgs that do not conflict with my legislative commitment.
And in addition, many of my ;miversity responsibilities, such as meetings with city and
county officials, are performed on weekends and after normal business hours.

I will confine campaign activities to after hours and weekends. In addition, I have
hired a full time campaign manager to handle campaign activities and constituent

services. I will maintain a log to document my time.
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