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2002-2003 Salary Range Calculation Philosophy

A key responsibility of the Board of Governors is to set salary ranges for
chancellors and vice chancellors as well as for senior staff in the Office of the President.
The Board takes this responsibility seriously and has for the past three years sought ways
to ensure that the salary ranges reflect the principles of equity among campuses, attention
to peer institution salaries, opportunities for advancement as a result of performance, and
broad ranges that reflect the different expectations of positions with similar titles.

The Board of Governors has established a targeted salary level at the 8o™
percentile of peer institutions. To that end, each year the Board establishes salary ranges
for Chancellors and Vice Chancellors that place the 80™ percentile well above the range
minimum, allowing maximum opportunity for growth and development. In the process
of setting ranges in the past, the Office of the President has used data from the previous
year and extrapolated based on anticipated inflation or other growth factors.

This year, with the accumulation of three years of CUPA data, we have been able
to refine the process to provide more stable data. Salary ranges for 2002-2003 are
derived from three-year weighted averages adjusted for inflation and indexed to the
chancellor’s salary. Such a process leads to increased stability from year-to-year and
minimizes the “highs” and “lows” that are sometimes the result of an aberrant salary in a
pool of data. In preparing the ranges for 2002-03, we adhered to two key principles: no
ranges for 2002-03 are below the 2001-02 ranges and no ranges have been increased
beyond 15% over 2001-2002. This philosophy of setting salary ranges provides a
smoother progression from year to year and yields more stable data each year.

The material enclosed with this report provides salary ranges set by the Board of
Governors. In addition, we have provided each campus with a much broader set of
information derived from CUPA data. Using the same methodology, Institutional
Research in the Office of the President has calculated ranges for all the administrative
positions in CUPA’s data base. Where there is a blank space, there were fewer than five
peer institutions reporting. In those cases, the campus can usually extrapolate from the
data already provided.

The preparation of these data has been done in a uniform manner, using the same
methodology for every position and using UNC peer institutions for each group. There
may be cases where these data do not provide the level of detail necessary or campuses
may have positions that do not fit into the CUPA-defined positions. In those cases,
campuses may wish to consider alternate ways of determining salary ranges. Such cases
should be rare, however, given the flexibility allowed by the broad ranges established
through this methodology.

BOG/Salary ranges to campuses
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Codes and Descriptions of Positions
included in Administrative Salary Study
2001-02
Institutions

102.00 (Chanc.) - CHIEF EXECUTIVE OFFICER OF A SINGLE INSTITUTION (PRESIDENTICHANCELLOR)
Principal administrative official responsible for the direction of all operations of a campus or an institution of higher
education (Chief Campus Officerin a system).

103.0A (CAOQ) - VICE CHANCELLOR, CHIEF ACADEMIC OFFICER - Includes:
103.00 EXECUTIVE VICE PRESIDENT
Principal administrative official, in lieu of the Chief Executive Officer, responsible for the direction of all operations of an
institution of higher education. Reports to the Chief Executive Officer.

201.00 CHIEF ACADEMIC OFFICER (ALSO MAY BE TITLED PROVOST)
Senior administrative official responsible for the direction of the academic program of the institution. Responsible for
teaching and research, extension, admissions, registrar, and library activities. Reports to the Chief Executive Officer.

202.00 (Hith.) - CHIEF HEALTH PROFESSIONS OFFICER
Senior administrative official responsible for administration of academic health programs, hospitals, clinics, and affiliated
health care programs.

216.00 (Exten.) - VICE CHANCELLOR, EXTENSION & OUTREACH OFFICER
Serves as the principal administrator of the instructional division (e.g., Architecture, or Nursing) indicated. (In this case,
Extension and Outreach).

244.00 (Res.) - CHIEF RESEARCH OFFICER
Senior administrative official responsible for overall institutional scientific research. Typically administers research palicy,
sponsored liaison, intellectual properties (patents), and grants and contracts.

301.0A (CFOQ) - VICE CHANCELLOR, CHIEF FINANCIAL OFFICER - Includes:
301.00 CHIEF BUSINESS OFFICER
Senior administrative official responsible for the combined functions of administrative and financial affairs. Functions
typically include purchasing, physical plant management, property management, auxiliary enterprises, personnel services,
investments, and accounting.

301.01 CHIEF ADMINISTRATION OFFICER
Senior administrative official responsible for administrative affairs. Typically supervises purchasing, physical plant
management, property management, personnel services, administrative computing, and auxiliary enterprises.

301.02 CHIEF FINANCIAL OFFICER
Senior administrative official responsible for the direction of financial affairs. Typically supervises investments, accounting,
and budgets.

305.00 (Legal) - GENERAL COUNSEL
Senior administrative official responsible for managing the institution’s legal affairs. Typically provides legal advice to the
corporate board and President/Chancellor, manages matters in litigation, and supervises both inside and outside counsel.
Often serves as liaison to regulatory and legislative bodies, courts, and attorneys general.

309.00 (Cl0) - CHIEF INFORMATION SYSTEMS OFFICER
Directs the institution’s major academic and administrative computing activities and voice and data communications.

401.0A (Dev/PR) - VICE CHANCELLOR, DEVELOPMENT/PUBLIC RELATIONS - Includes:
401.00 CHIEF DEVELOPMENT OFFICER .
Senior administrative official responsible for institutional development programs. Incumbent typically leads institutional
fundraising. Alsc leads public relations, alumni relations, and information office activities if no organizational co-equal is
assigned to the function. ’ .

402.00 CHIEF DEVELOPMENT AND.PUBLIC RELATIONS OFFICER
Senior administrative official responsible for public relations programs. Functions typically include public relations, news
media relations, legislative relations, alumni relations, and information office services.

501.00 (Stdnt.) - VICE CHANCELLOR, STUDENT AFFAIRS ' !
Senior administrative official respensible for the direction of student services and student life programs. Typically
supervises student counseling and testing, career development and placement, student union, campus/student activity,
minority student support program, residence life, and related functions.

523.00 (EnrMgt) - VICE CHANCELLOR, ENROLLMENT MANAGEMENT
Administrative official responsible for development of marketing plans for recruitment and retention of students. Also
coordinates institutional efforts in admissions, financial aid, records and registration, and advising.
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Codes and Descriptions of Positions
Included in Administrative Salary Study
2001-02
System

102.00 (President) - CHIEF EXECUTIVE OFFICER (PRESIDENT/CHANCELLOR)
Principal administrative official responsible for the direction of all operations of a campus or an institution of higher
education (Chief Campus Officer in a system).

103.0A (Senior VP for Academic Affairs) - Includes:
103.00 EXECUTIVE VICE PRESIDENT
Principal administrative official, in lieu of the Chief Executive Officer, responsible for the direction of all operations of an
institution of higher education. Reports to the Chief Executive Officer.

201.00 CHIEF ACADEMIC OFFICER (ALSO MAY BE TITLED PROVOST)
Senior administrative official responsible for the direction of the academic program of the institution. Responsible for
teaching and research, extension, admissions, registrar, and library activities. Reports to the Chief Executive Officer.

201.1A (VP, University-School Programs) - Used:
201.10 ASSOCIATE CHIEF ACADEMIC OFFICER
Second senior administrative official responsible for the direction of the academic programs of the institution. (In this
case, University-School relations).

201.1A (VP, Academic Planning) - Used:
201.10 ASSOCIATE CHIEF ACADEMIC OFFICER
Second senior administrative official responsible for the direction of the academic programs of the institution. (In this
case, Academic Planning).

244.00 (VP, Research) - CHIEF RESEARCH OFFICER
Senior administrative official responsible for overall institutional scientific research. Typically administers research palicy,
sponsored liaison, intellectual properties (patents), and grants and contracts.

301.0A (VP, Finance) - Includes:
301.00 CHIEF BUSINESS OFFICER
Senior administrative official responsible for the combined functions of administrative and financial affairs. Functions
typically include purchasing, physical plant management, property management, auxiliary enterprises, personnel services,
investments, and accounting.

301.01 CHIEF ADMINISTRATION OFFICER
Senior administrative official responsible for administrative affairs. Typically supervises purchasing, physical plant
management, property management, personnel services, administrative computing, and auxiliary enterprises.

301.02 CHIEF FINANCIAL OFFICER
Senior administrative official responsible for the direction of financial affairs. Typically supervises investments, accounting,
and budgets.

305.00 (VP, Legai) - GENERAL COUNSEL
Senior administrative official responsible for managing the institution’s legal affairs. Typically provides legal advice to the
corporate board and President/Chancellor, manages matters in litigation, and supervises both inside and outside counsel.
Often serves as liaison to regulatory and legislative bodies, courts, and attorneys general.

306.00 (VP, Human Resources) - CHIEF PERSONNEL/HUMAN RESOURCES OFFICER
Senior administrative official responsible for administering institutional personnel policies and practices for staff and/or
faculty. Functions typically include personnel records, benefits, staff employment, wage and salary administration, and
(where applicable) labor relations.

309.00 (VP, Information Resources) - CHIEF INFORMATION SYSTEMS OFFICER
Directs the institution’s major academic and administrative computing activities and voice and data communications.

401.0A (VP, Public Affairs & University Advancement) - Includes:
401.00 CHIEF DEVELOPMENT OFFICER ‘
Senior administrative official responsible for institutional development programs. Incumbent typically leads institutional
fundraising. Also leads public relations, alumni relations, and information office activities if no organizational co-equal is
assigned to the function.

402.00 CHIEF DEVELOPMENT AND PUBLIC RELATIONS OFFICER
Senior administrative official responsible for public relations programs. Functions typically include public relations, news
media relations, legislative relations, alumni relations, and information office services.
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Administrative Compensation Survey .

001—02 Summary Position Descriptions

Before entering compensation figures, please review these summary position descriptions to ensure reasonable comparability of survey

data. When the differences between the summary description and the duties actually performed

in the responding institution are

substantial, or the description does not apply, no data should be reported. Prease Note: For purposes of this survey, “Associate” is used

1o denote second in command. “Assistant” isused to denote positions with program responsibility. Ifyou

have comments Or suggestions

on the positions, please send them to the Administrative Compensation Survey Committes in care of the CUPA-HR National Office.

EXECUTIVE

SYSTEM

101.00 CHIEF EXECUTIVE OFFICEROF A SYSTEM OR
DISTRICT (PRESIDENT OR CHANCELLOR)

Principal edministrative official responsible fer the direction of all operations

of a system or cistrict sructure. Each subordinate campus has its own

President or Provost. administrative offices. and independent programs.

101.10 ESSISTANT TO THE PRESIDENT

OF A SYSTEM OR DISTRICT
Senior prelessional sialf assistant to the President/Chancellor. Manages the
=dminisirative, cperational and/or inancial affairs cf the Office ofthe President
Represents the residentto serior vice presidents ar.d campus officials. Advises
the presicentcn pelicy and procedural and operaticnal issues of the instituton.
NOT a professicacl secretarial position.

SINGLE-UNIT INSTITUTION OR SINGLE CAEMPUS

102.00 CHIEF EXECUTIVE OFFICER OF K SINGLE
INSTITUTION (?BESH)ENTICHANCE[LOR)

Prncipal adminisratve ofticial responsible for the direcion of all operaticrs

of a campus cr an insttuticn of higher ecucatcn (Chief Campus Officerin

a system).

102.10 ASSISTANT TO THE

PRESIDENT/SINGLE INSTITUTION
Senicr prelessicnal staff assistant to the Presicent/Chancellor. Manages the
adminiszative. cperational anc/er finencial afiairs of the Ofiice of the Presicent.
Pepresents the gresident lo senior vice presicents and campus officials. Acvises
the presidenten pelicy and procedural and cperational issues of the insitutien.
NOT a professional secretaricl position. )

TURES
EXECUTIVE VICE PRESIDENT
Principel administratve official. in lieu of the Chief Executive Oficer.

resporsible for the direction of all operatons of an institution of higher

education. Reporis to the Chief Executive Otficer.

ACADEMIC

201.00

CHIEF ACADEMIC OFFICER

(ALSO MAY BE TITLED PROVOST)

Senicr acministrative official responsible fcr the direction of the academic
program of the institution. Responsible for teaching and research.

extension. acrmissions. registrar. and library activities. Reports to the Chief
Executive Officer.

201.10 ASSOCIATE CHIEF ACADEMIC OFFICER

Second senior administrative official responsible for the direction of the
academic program of the institution.

202.00 CHIEF HEALTH PROFESSIONS OFFICER
Senior acminisirative official responsible for administration of academic
health pregrarms. hospitals. clinics. and ;L‘ilialed health care programs.

203.00 DIRECTOR. LIBRARY SERVICES

Directs all acavities of the institution’s licranes. Typically directs persornel,
public serace. collection develcpment. acquisiion. technical service. and
scecial colleczon functions.

€ Cﬁoovric'm 2001 Colleqe and University Professional As
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20320 ACQUISITIONS LIBRARIAN

Senior person respensible for managing the ordering and receipt of library
materials in all fermats.

203.30 CHIEF TECHNICAL SERVICES LIBRARIAN

Senior person responsisle for planning and menagement of library services
involving acquisitions, processing. bibliographic control cataloging. and
preservation. :

203.40 CHIEF PUBLIC SERVICES LIBRARIAN

Senior person respersisle for plenning and management of library services
involving patron interacion (reference. interlibrary loan. circuleticn,
bibliegraphic instrucson).

204.00 DIRECTOR. INSTITUTIONAL RESEARCH

Senior adminisirative staif ofiicial responsible for the conduct of research
and studies on the insttution iisell. Typically performs or supervises cata
collecticn. analysis, repereng. and related stalf work in suppornt of decision
meking.

204.10 ASSOCIATE DIRECTOR. INSTITUTIONAL
RESEARCH

Second senior acminisyative ofiicial resporsible for the conduct el research

and studies on the insdtuticn itsell.

205.00 DIRECTOR. EDUCATIONAL MEDIA SERVICES
Directs the support cf aucio-visual services. which include the purchese of
herdware, generation of scfiware. and encouragement of use of multimedia
learning devices.

206.00 DIRECTOR. LEARNING RESOURCES CENTER
Administrative ciiicial with erincipal resporsibility for audio-visual services.

207.00 DIRECTOR. INTERNATIONAL EDUCKTION
Senior adminisative officiel-who directs all activities of the institution’s
international education programs. Typically directs international study.

English stucy. international visitor. visa certification, educaton abread. and
international student acmission functions.

207.10 DIRECTOR. mTERNATIONAL STUDIES
EDUCATION

Coordinates academic stucies conducted cutside the United States: acvises

stucents and facultyen international study and travel: and promotes campus

activities of an international nature.

208.00 DIRECTOR. ACADEMIC COMPUTING

Directs the institution’s academic/research computing activities.

208.10 ASSOCIATE DIRECTOR. ACADEMIC
COMPUTING . .
Second senicr adminisirative official resporsible for the institution’s academic
computing actvities. ‘

244.00 CHIEF RESEARCH OFFICER )
Senior administrative ciicial responsible for overall institutional sc'%e!.\tiﬁc
research. Typically ecdministers research policy. sponsored liaison.
intellectual properdes (patents). and grants and conracts-

_02 Ad Como Survev © 13
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245.00 CHIEF TECHNOLOGY TRANSFER OFFICER

€ apjor acministrative official responsible for managing technolegy transfer
Jities relating to scientilic discoveries and inventions. Participates in
setting and interpretaton of policy pertaining to these actvities and

supervises the licensing and administrative stalf engaged in them. Has

budgetary authority for the activities. Communicates information about the

activities to the instrution’s senior administration or governing board.

245,10 SENIOR TECHNOLOGY LICENSING OFFICER"
Senior administrative official responsible for managing licensing projects
and cases. including identifying and evaluating technologies” with
commercial potential and licensees for the technologies. Prepares invention
summaries for marketing purposes and develops and implements marketing
strategies for each technology. Drafts and negotiates licenses and other types
of agreements, including mate “al transfer collaboration. and nondisclosure
agreements.

209.00 DIRECTOR,. SPONSORED RESEARCH AND
PROGRAMS

Directs the administrative activities for externally funded grants and contracts.

including funding source identification. institutional review. and sign-off of

propesals; negotiates contracts: and develops research policy.

210.00-242.00, 250.00, 251.00
DEAN OR EQUIVALENT ADMINISTRATIVE TITLE
(e.g.. Directors of Academic Divisions in
Community Colleges)

Serves as the principal adminiszator of the instructional division (e.g..

Architecture, Agriculture. or Nursing) indicated.

243.00 DIRECTOR, CONTINUING EDUCATION
Directs &ll activities of the instiuton's continuing ecucadon operatien.
including both on- and off-campus programs.

260.00 DIRECTOR. DISTANCE LEARNING

Develops and promotes distance learning initiatives. Plans, schedules, and
cocrdinates compressed video programs. Plars and cevelops Internet
ceurses and provides faculty and stall raining for distance teaching.

ADMINISTRATIVE

301.00 CHIEF BUSINESS OFFICER -

Senior administrative official responsible for the combined hunctions of
administrative and financial affairs. Functions typically include purchesing.
physicel plant managemert. property management. auxliary enterprises.
personnel services, investmenls. and accounting.

301.01 CHIEF ADMINISTRATION OFFICER

Senicr administrative official respensible for administratve affairs. Typically
supervises purchasing. physical plant management. property management.
personnel services, administrative computing, and auxdliary enterprises.

301.02 CHIEF FINANCIAL OFFICER
Senior administrative official respensible for the direction of financial affairs.
Typically supervises investments, accounting, and budgets.

201.03 CHIEF INVESTMENT OFFICER

Senior administratve official respensible for the direction and management
of the institution’s investment acliviies.

201.10 DIRECTOR, ENVIRONMENTAL HEARLTH AND
SAFETY

Senior administrative official responsible for the campus environment and/
or occupational health and safety program.

301.20 DIRECTOR, TELECOMMUNICATIONS/
NETWORKING

Administrative official resgonsible fer the institution’s telecommunication

system, including planning and coordination of voice and data system

modifcations, equipment installation. and operating procedures.

14 - 2001-02 Ad Come Survey
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202,00 CHIEF PLANNING OFFICER

- Senior acministrative official responsible for the direction of leng-rarge

planning and rescurce allocation. Functions typically incluce budget
planning. instirutional research. and lacilites planning. May be responsible
for planning and budgeting and lor compliance with state and federal

requlations.

303.00 CHIEF BUDGETING OFFICER
Senior administrative officer responsible for current budgetary cperatiors.

May be responsitle for long-range planning in the absence of a planning
officer.

203.10 ASSOCIATE BUDGET DIRECTOR

Second senior administrative official responsible for current budgetary
operations. )

304.00 CHIEF PLANNING AND BUDGET OFFICER
This pesition combines the major duties and responsibilities as defined in
302.00 and 303.00.

305.00 GENERAL COUNSEL

Senior administrative official responsible for managing the institution’s legal
aHfairs, Typically provides legal advice to the corporate board end President/
Chancellor, manages matters in litigation. and supervises both irside and
outside counsel. Often serves as liaison to reculatory and legislative bodies,
courss. and attorneys general. (Do NcT report unless on institution’s payroll).

. 306.00 CHIEF PERSONNEL/HUMAN RESOURCES

OFFICER
Senior administrative official respensible for administering instrutional
personnel policies and pracices for staff and/or faculty. Functions typically
include personnel records. benefits, stali employment. wage and salary
administration. and (where applicable) labor relations.

306.10 ASSOCIATE DIRECTOR. PERSONNEL/

HUMAN RESOURCES
Second senior administrator respersible for administering institutional
perscnrel policies and praczces for staff and/or faculty.

30620 MANAGER. BENEFITS
Responsible fer implementng staff and/or faculty benefits. such as medical.
dental. long-term disability, retirement. and accidental dezth benefits.

306.30 MANAGER. TRAINING AND DEVELOPMENT
Directs and cocrdinates employee training. which may include in-house
training for management and faculty as well as staff.

306.40 MANAGER. EMPLOYEE RELATIONS

Advises and assists staff and/or faculty with respect to general personrel
policies and procedures regarding grievances. employee relatons.
affirmative action. and equal opportunity in 2 nonunion seting.

306.50 MANAGER,LRBOR RELATIONS

Advises management. faculty. and staff on administration of labor union
contracts. Negotiates and interprets union contracts. resclves grievances.
and recommends policies.

306.60 MANAGER. EMPLOYMENT
Responsible for recruiting. interviewing. placement. and other personnel
office functions.

306.70 MANAGER, WAGE AND SELARY/

MANAGER, COMPENSATION .
Responsible for meintaining classification and pay schedules for the
institution. Conducts job audits and salary surveys and moniters the pay plan.

306.80 MANAGER. PERSONNEL INFORMATION SYSTEMS
Responsible for the payrell/personnel database. inclyding prepasation of
specifications for databese improvements/enhancements: estaplishmentand
monitoring of preducdcn schedules: and coordinetion of repert generaton.
modifications, and develcpment.
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307.00 DIRECTOR. AFFIRMATIVE ACTION/
EQUAL EMPLOYMENT

Jor administratve official respensible for the university-wice program
_esigned to ensure equality of opportunity on an indivicual basis without

preierential weatment of any group.

307.10 ASSOCIATE DIRECTOR, AFFIRMATIVE ECTION/
EQUAL EMPLOYMENT

Seccnd senior administrative official responsible for the institution-wide

program to ensure equelity of employment opportunity.

308.00 DIRECTOR OF PERSONNEL AND

’ AH'IRMATIVE ACTION
Position combines the major cuties and responsibilities defined in 306.00
and 307.00.

309.00 CHIEF INFORMATION SYSTEMS OFFICER
Directs the institution's mejor academic and acdministrative computing
aciivities and voice and data communications.

309.10 ESSOCIATE DIRECTOR. INFORMATION SYSTEMS
Second senior adminiszative official responsible for directing the institution’s
mejor computing acivilies.

309.20 DATABASE ADMINISTRATOR

Senior person responsible for developing and implementing standards.
procecures. and controls that ensure the security. reliability, and availebility
of databeses.

309.30 SYSTEMS ENALYST (OGHEST LEVEL)

Responsible for designing and structuring the apprepriate Jow of complex
computer systems requiring considerable independent judgment. Position
invelves no programming responsibility.

310.00 DIRECTOR. ADMINISTRATIVE COMPUTING
Direc's the institution's adminisgative computing activities.

310.10 ASSOCIATE DIRECTOR. ADMINISTRATIVE
COMPUTING

Second senior administative official responsible fcr the institution’s
acminisirative computing activities.

312.00 CHEF PHYSICAL PLANT/F. BCILITIES
MANAGEMENT OFFICER

Senior administrative official responsible for the consrucion. rehabilitaticn.

and meintenance of physical plant tacilities. Typically supervises new

constuction and remodeling. grounds and building maintenance, power

plant operation. and parking.

312.10 ASSOCIATE DIRECTOR, PHYSICAL PLANT/
FACILITIES MANAGEMENT

Second senior administrative official responsible lor meintenance and
cperation of all facilities.

31220 MANAGER. LANDSCAPE AND GROUNDS
Responsible for adminisration of the institution’s landscape and grounds
programs. Reevaluates and redesigns exising landscaping.

312.30 MANAGER, BUILDING MAINTENAN CE TRADES
Manages operation of building craft areas, which usually include carpentry.
lecksmith, painting. sheet metal. welding. masonry. and roof and road
functons.

312.40 MANAGER, TECHNICAL TRADES

Manages operation of the technical trade ereas. which usually include
plumking. heating. electical. refrigeration and air conditicning. preventative
maintenance, and water plant functions. o

312.50 MANAGER, CUSTODIAL SERVICES

Responsible for the management of institutional custedial services.

312.60 MANAGER, POWER PLANT
Directs operation and maintenance of high-pressure stearm and electrical

generating plants and central relrigeration plants and all utility distnbution
systems.

E
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313.00 COMPTROLLER
Direc's accounting. payroll, cashiening. and relatec functions. Also may be
respensible for cffice services. such as mail and teiephone sernces.

313.10 MANAGER, PAYROLL

Supervises operaticn of the institution’s payroll system.

31400 DIRECTOR, ECCOUNTING :

Responsible for the daily operation of the institution's budgetary accounting
system.

315.00 BURSAR
Custodian of institutional funds. -

315.10 ASSOCIATE BURSAR

Second senior adminisrative official serving as custodian of institutional
funds.

316.00 DIRECTOR. PURCHASING/MATERIALS
MANAG

Direc's central purchasing cperations for the institution. Functons typically

include preparation of specifications. contracting, bidding. receiving and

stores. and approval of invoices. '

316.10 ASSOCIATE DIRECTOR. PURCHASING/
MATERIALS MANAGEMENT :

Second senior acministrative official responsible for the institutio n's central

purchesing operations.

317.00 DIRECTOR. BOOKSTORE

Direcs the operaticn of the campus bookstore, usually under the directicn
of the Chief Business Officer. Functions typically incluce purchase and sale
of new and used books. supplies. and equipment: advertising: employment
and supervision of sales staff; and maintenance of sales and inventory
records.

317.10 ASSOCIATE DIRECTOR. BOOKSTORE

Seccnd senicr acministrative olficial respensible for bookstcre operations.

318.00 DIRECTOR. INTERNAL AUDIT

Directs the advisery funcicn for internal auditing and systems accounting.
which serves &s an independent appraisal/review of the physical and
administrative operations of the institution’s financial areas.

319.00 DIRECTOR, AUXILIARY SERVICES

Resparsible fer management and operation of college support and auxliary
services, which typically include food service. bookstore, housing. vending.
student union. and prining services and which may incluce a variety of
other services and operations.

32000 DIRECTOR, CAMPUS SECURITY
Manages campus police and patrol units: directs campus vehicle traffic and
parking: organizes security programs and training as needed.

321.00 DIRECTOR, RISK MANAGEMENT END
INSURANCE

Respensible for the protection of the institution from fortuitous loss. Advises

seniormenagementonall potential sources of loss and on how tobest reduce

or eliminate less. Represents the institution to the insurance market

322.00 ADMINISTRATOR. HOSPITAL MEDICAL CENTER

[t your institution has its ownl hospital or medical center. this administrator is
the immediate head of that facility. (If 322.00 is the same official as 202.00.
Chiet Health Professiors Officer. please ignore 322.00)

322.10 DIRECTOR. MEDICAL CENTER PUBLIC
REIATIONS/AFFBBS

Plans and executes the medical center's program of releting to the

institutior’s external public. Promotes the institution’s relationship with the

media.

32220 DIRECTOR. MEDICAL CENTER PERSONNEL
Senior administrative official responsible for person.nel programs and staff
in a medical center facility.

2001-02 Ad Comp Survey * 15
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1.00 CHIEF DEVELOPMENT OFFICER
Senior adminisative official responsible for institutional development
programs. Incurnbent typically leads institutional fundraising. Also leads
public relations. alumni relations. and information cifice activities if no
organizational co-equal is assigned to the function.

40110 DRECTOR, ANNUAL GIVING
Plans and executes the insttution’s campaign for annual gilt support from
all constituents. including alumni. '

401.20 DIRECTOR, COBPORATEIFOUNDATION
RELATIONS

Plans and carries out the institution's program of soliciting gifts and grants

from corporations and foundatiors.

401.40 DIRECTOR. PLANNED GIVING

Plans. organizes. and conducts & comprehensive estate planning and
deferred giving program pursuantto the developmental goalsof the college
or university. ’

402.00 CHIEF PUBLIC RELATIONS OFFICER

Senior adminisrative official respensible for public reletions programs.
Functions typically include public relations. news media relatons. legislative
relations, alumni relations, and informetion office services.

402.10 DIRECTOR. GOVWAL/IEGISLA’I’NE
RELATIONS

Senior administratve ofticial responsible for developing and maintaining

eHectve relations with the state legislature and coordinating college/
university lobbying efforts.

403.00 CHIEF DEVELOPMENT AND PUBLIC RELATIONS
OFFICER

Positicn combines the mejor cutes and respersisilities delined in 401.CO
and 402.00.

404.00 DIRECTOR. ALUMNI AFFAIRS

Coordinates contacts and services to alumni. develors and maintains alumni

mailing lists and mailings. crganizes recepticrs and other special alumni

activides.

405.00 DIRECTOR. DEVELOPMENT AND ALUMNI
AFFAIRS

Pesition combines the major duties and respensibilites detined in 403.00
and 404.00.

406.00 DIRECTOR. MAJOR GIFIS
Directs institutional fundraising in \he areas of special and delerred cifts.

407.00 DIRECTOR. CHURCH RELATIONS
Senior administrative official responsible fer relationships between the

institution and the ministers and laypersons cf support churchfes). (Does ot
incluce Chaplain.)

408.00 DIRECTOR. COMMUNITY SERVICES

Directs ot cecrdinates the conductof special (usually noncredit) educatonel

culturel. and recreational services to the community.

409.00 DIRECTOR. PUBLICATIONS
Direc's the planning. dgeting. writing. design. production. and distribution
of institutional publicatons.

409.10 ESSOCIATE DIRECTOR. PUBLICATIONS
Second senior administraive olficial responsible lor institutional publications.

409.20 MANAGER. PRINTING SERVICES

Resconsible for operation of campus printing services. including offset
printing and bulk xerographic reprocucton.

410.00 DIRECTOR. INFORMATION OFFICE
Directs the provision of informaticn abeut the instituton \o stucents, faculty.

16 » 200102 Ad Como Survey

.505.00 DIRECTOR. ADMISSIONS AND FINAN

and the public. Funccrs rjeically include news media relations: preparaticn
or review of news releases and photographs: and preperation and
distribution of newsletters. mecazines, and other publications.

411.00 DIRECTOR. NEWS BUREAU
Prepares and writes news and publicity releases and writes feature stories
about institutional events and programs.

STUDENT SERVICES

501.00 CHIEF STUDENT AFFAIRS OFFICER

Senior administrative official responsible for the direction of student services
and stucent life programs. Typically supervises student counseling and
testing, career develcpment and placement studentunion. campus/stacent

activity. minority student support program. residence life, and related
functions.

501.10 ASSOCIATE CHIEF STUDENT AFFAIRS OFFICER '
Second senior olficial respensible for the direction of student services and
student life programs.

501.50 DEANOF STUDENTS
Reports to the Chiel Stucent Affairs Officer and is responsible for functions
such as student activities. housing. discipline. and crientation.

502.00 CHIEF ADMISSIONS OFFICER

Administrative official with primary responsibility for the admission cf
undergraduates. Alsomaybe responsible for the admission of Graduate and
professional students or for scholarship adminisgaton o similar functions.

502.10 ASSOCIATE DIRECTOR. ADMISSIONS

Second senior adminisTatve official responsible for stucent admissions.

502.15 DIRECTOR. AECADEMIC ADVISING
Administative cificial with primary responsibility for ensuring that all
uncergraduate siudents receive accurate and timely advising services.

503.00 DIRECTOR. ADMISSIONS AND REGISTRAR
Pesition combines the mejor cuties and resporsibilites detined in 502.C0
and S04.C0.

504.00 REGISTRAR

Administrative ofiiciel with principal responsibility for student registradons
and records. Functions rypicelly include registraton, classroom scheduling.
maintenance of stucert records, graduation clearance. and related matters.

504.10 BESSOCIATE REGISTRAR
Second senicr administrative official with principal responsibility for the
performance cf the Recistzar's duties.

504.20 KSSISTANT REGISTRAR
Subordinate to the Associate Registrar with responsibility forone substantvely
related area (e.G.. military/VA registration or international registration).

C1AL AID
Position combines the major duties and responsibilites defined in 502.00
and 506.00.

506.00 - DIRECTOR. STUDENT FINANCIAL RID

Directs the acminisgation of all forms of student aid. Functions typically
include assistance inthe epplication for loans or scholarships: administaion
of private, state. ot federal loan programs: award of scholarships and
fellowships: and meintenance of appropriate records.

50610 ASSOCIATE DIRECTOR. STUDENT FINANCIAL
AD

Second senicr acministrative ofticial respersible for student ﬁnancii'-l aid
activity.
507.00 DIRECTOR. FOOD SERVICES

Administers ail insstutonal food services. whether directly nanaged and
operatec ¢t catered.

¢
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507.10 ASSOCIATE DIRECTOR. FOOD SERVICES

Second senicr acministrative ollicial responsitle for adminusterng all
instrutonal food services.

508.00 DIRECTOR. STUDENT HOUSING
Senior official respensible for the direction of ll residence hall operations
for students. Also may administer olf-campus housing programs.

508.10 ASSOCIATE DIRECTOR. STUDENT HOUSING
Second senior official resporsible for all residence hall cperations for students.

508.20 HOUSING OFFICER/ADMINISTRATIVE
OPERATIONS
Responsible for all administrative and fiscal functions in student housing.

508.30 HOUSING OFFICER/RESIDENCE LIFE
Responsible for the supervision and direction of residence life. staff. and
student housing.

509.00 DIRECTOR OF UNION AND STUDENT ACTIVITIES
Directs the total operation of a student union building and student activities
program. Functons typically include supervision of food facilities. guest
rooms, informeation desk. and recreational facilites: arrangement of special
functions: cocrdination of student actvities: and supervision of student
organizations.

510.00 DIRECTOR. FOREIGN STUDENTS
Recruits and advises foreign students and coordinates academic studies for
foreign students on campus.

511.00 DIRECTOR. STUDENT UNION
Direc's the total operaticn of 2 srudent union building end its perscnnel. May
coordinate related stucent actvities or make arrangements for special
activities or functions.

511.10 ASSOCIATE DIRECTOR. STUDENT UNION
Secord senior ofacial respensitle fer operation of the student union bulding
and related student ectivities.

512.00 DIRECTOR. STUDENT ACTIVITIES
Responsible for coordinatng all campus student activites. ircluding spezial

events. student organizaticns. publications. and student government
acgvilies.
513.00 DIRECTOR. CAREER DEVELOPMENT

END PLACEMENT
Directs the cperationofa student placement office to provide job placement
and counseling services to undergraduates. graduates. and alumni. Also

may ke resporsible for placement of students in part-time joks of jobs outside
the institution.

514.00 DIRECTOR. STUDENT COUNSELING

Directs the provision of counseling and testing services for students.

514.10 ASSOCIRTE DIRECTOR. STUDENT COUNSELING

Second senior administrative official responsible for student counseling
services. '

515.00 DIRECTOR. STUDENT HEALTH SERVICES
(Physician Edministrator)

Physician who direc's the clinics, medical stall, and programs that crovide

institutionally based health services for the student bocy.

516.00 DIRECTOR. STUDENT HEALTH SERVICES

(Nurse Kdministrator)
Nurse who direc's the clinics. medical statf, and programs that provide
institutionally based heelth services for the student body.

517.00 DIRECTOR. CEMPUS MINISTRIES

Plans. coordinates, and directs the pastoral ministry and relicicus acivities
of the campus: advises on policies and issues affecting the well-being of
the campus community.

518.00 DIRECTOR., ATHLETICS

Directs intramural and intercollegiate athletic programs for men and women.
Functions typically include scheduling of and contracing for athletic events.
employment and direction of athletic coaches, publicity. ticket sales. and
equipment and faciliies maintenance.

519.00 DIRECTOR. SPORTS INFORMATION
Institutional representative to the media for all athletic acivities.

520.00 DIRECTOR. MEN'S ATHLETIC PROGRAMS

Directs intramural end intercollegiate athletic progrars for men only.
Functions typically include scheduling of and contracing fcr athletic events.
employment and cirecion of athletic coaches. publicity. ticket sales. and
equipment and faciliies maintenance.

521.00 DIRECTOR. WOMEN'S ATHLETIC PROGRAMS
Directs inramural and intercollegiate athletic prograrms for women only.
Functicrs typically include scheduling of and contracing icr athlenc events.
employment and irection of athletc coaches. publicity. tcket sales, and
ecuipment and facilities maintenance.

522.00 DIRECTOR, CAMPUS RECREATION/
INTRAMURALS

Direc's all nenvarsity and chub spor's and has responstzility for seme facilities.
including recreaticnal facilities.

523.00 CHIEF ENROLLMENT MANAGEMENT

Administrative otiiciel responsible for development of marketing plens for
recnutment and retenton cf students. Also coorcinates insstuticnal efferts
in admissiors. lnanciel aid. records and regisration. and acwising.

524.00 DIRECTOR. MINORITY AFFAIRS

Responsible for cirecion of counseling progrars. cultural affairs. and
remedial and support prograrms. Also invites minority speakers to Campus.
In additior. may be resporsible for minerity housing and interculturai centers.

525.00 DIRECTOR. CONFERENCES

- Respensible fer development. promoticn, and implementation of instiraticnal

{on- and off-campus) noncredit conferences and seminars.

Complete and return the survey by October 1, 2001.
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